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Chapter 11
Other Tools in the Modern DCPDS

Chapter Overview

Introduction This chapter guides you through the processes of using additional tools that
will enhance your capability to use the modern DCPDS.
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Using Application Data Export (ADE) Tool

Purpose Oracle's Application Data Export (ADE) is an associated application which
links the modern DCPDS to desktop tools such as word processors,
Spreadsheets, and data query tools, in order to manipulate the data that you
have exported.

- It will enableyou to launch a Hierarchy Diagrammer to graphically
display an organization or position hierarchy. However, you cannot build
a position hierarchy using ADE.
ADE can be accessed from anywhere in the modern DCPD'S except
special applications such as COREDOC and Resumix®.
It introduces the three modesin which ADE can beused. These are
stand-alone mode, application mode, and request mode.

Section Contents . Accessing the Position Hierarchy Window
Accessing the HR Position Diagrammer
Using ADE to make changesto the position hierarchy.

Eefqre You When using ADE, it is hel pful to know the name of the position hierarchy
egin you want to work with (usually a UIC or PAS code), and the position
number of the top position in that hierarchy.

Once displayed, you can use the Position Hierarchy Editor to
graphlcal ly make various changesto your hierarchy:
Add positions by dragging them from the right pane to the | eft.
Remove positions by dragging them from the left to the right.
Change relative standing of positionsin the hierarchy by moving the
positions around, €tc.
Query your application database.
Export data from your application to ADE.
Preview exported data using the ADE built-in spreadsheet.
Manipulate and modify applications data.
Generate standard letters.
Launch other applications such as:
A word processor or spreadsheet application.
An Oracle reporting tool.
Other programs defined on your system.
ADE can only be used if there are less than 12,000 records in your
database.

Continued on next page

Fundamentals: Other Tools Mod 1, Chap 11, page 2



August 25, 2000

Using Application Data Export (ADE) Tool, Continued

Accessing ADE

Step Action

1 From the Navigation List — Work Sructures — Position —
Hierarchy — <Open>.

The Position Hierar chy Window displays.
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Continued on next page
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Using Application Data Export (ADE) Tool, Continued

Accessing ADE (continued)

Step Action

2 Click the Export Data Button on the Toolbar. The HR
Application Data Export Window displays:

2 HR Application Data Export [_ [O] x|
| Fetch Data
| PERWSDPH | =4 Step4:
Action Eal Click and select
@ Mone E50 Fetch Dafanlt OQuery
> Word Processor
£ Spreadsheet & Start — Step 5:
£ SAL*Plus Click Sears
€ Dracle Data Query =+
£ Oracle Data Browszer ngload
£ HR Organization Diagrammer
Step 3: — | & HR Position Diagrammer ? Help
Click
HR Pasition _
Diagrammer I - Exit

3 | Click the HR Position Diagrammer Button.

4 Click the unnamed drop down menu located just beneath the
“Fetch Data’ Title and select Default Query.

5 | Click the Start Button. The Position Hierarchy Editor Window
displays.

'W3NDAA=17TH ASG. USA
'w3U550-PACIFIC REGION X

Continued on next page
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Using Application Data Export (ADE) Tool, Continued

Viewing the Position Hierar chy

Step

Action

Click the Position Structure drop down menu (shown above).
Click the name of the hierarchy you want to display (you can
quickly reduce thelist by typing the first character of the hierarchy
you are seeking).

Click the Version drop down menu, click “1” (default). The
Position Hierarchy Editor Window displays.

= Position Hierarchy Editor - Position Hierarchy E ditor

cl
MMUNITY RELATIONS SPECIALIST.7576.ARF4|
18470.TRAFFIC MANAGEMENT SPECIALIST.7747.ARP1
18520.SUPERVISORY TRANSPORTATION SPEC
18530.TRAINING TECHNICIAN [0A).7698.ARP1.APPR
18550.BUDGET ANALYST.7132.ARAS.APPR
18560.QUALITY ASSURANCE SPECIALIST.7741.ARP1.£
18570.PLANT MANAGER.7742.ARP1.APPR

18590 ADMINISTRATIVE OFFICER.7710.ARP1.APPR
18592.SUPPLY TECHNICIAN.2778.ARP1.NAF L
18600. MANAGEMENT ANALYST.7709.ARP1.APFR
18610.CARGO SCHEDULER.7271.ARMT.APPR
18630.SUPERVISORY EDUCATION SERVICES SPECIAL

18650 ADMINISTRATIVE SUPPORT CLERK [0A)].7184.A
18680.MEDICAL TECHNOLOGIST.7249.ARMC.APPR
18730.INFOMRATION SERVICES MANAGER.7154.ARFC
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18770.CONSULTANT [INTELLIGENCE OPERATIONS).71
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18860.SUPERVISORY LOGISTICS MANAGEMENT SPE(
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18880.TAX FILING COORDINATOR.7296.ARP1.APPR.
18900.SECURITY SPECIALIST [AUTOMATION).7335.AR
18920.SUPERVISORY FIREFIGHTER.7795.ARP1.APPR.
18940.INTELLIGENCE SPECIALIST [GMI ANALYST].?iH,LI
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Note: Thiswindow is comprised of two areas:

The right-hand area (which displaysfirst) isalisting of all the
positionsin the database.

The left-hand area will display the diagram of the hierarchy
you select.

Continued on next page
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Using Application Data Export (ADE) Tool, Continued

Viewing the Position Hierar chy (continued)

Step Action

3 Scroll through the position list on the right hand side to locate the
top position in the hierarchy that you are working with. Although
f thereisno “find” function available, thislist scrolls very quickly.

Note: Thetop position isidentified by a bright blue squar e with
ablack squar e attached to it.

- Subordinate positions appear as single black squar es.

- Mid-level postions (with subordinates and superiors) appear
as blue squares with black squares on both sides.

" Example: Once you find the top position in your hierarchy,
click and “drag” it to the |eft area of the Position Hierar chy
Editor Window. Thiswill create the diagram of the hierarchy as
displayed below.

=z Position Hierarchy Editor - Position Hieraichy Editor
Edit “Wiew ‘window Help
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18790. MANAGEMENT ANALYS1
18820.INFORMATION MANAGE:_I
18860.SUPERVISORY LOGISTI
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19020.CIVIL-MILITARY RESEAR
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19046.SECRETARY [OA).10124.
19055.COMPUTER SPEC[SYST
19070. MANAGEMENT PROGR{
19075.SECRETARY (0A).10130.
19076.SECRETARY [0A).10113,=

|
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Continued on next page
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Using Application Data Export (ADE) Tool, Continued

Viewing the Position Hierarchy (continued)

Step Action

4 There are different buttons on the Toolbar that can be used to vary
the display of the information in the Position Hierarchy Editor
Window. The center of the three Display Control Buttonsis
“active.” You can also maximize or re-size the window as desired
with the Size Control Buttons.

Display Control Size Control
icons icons

== Position Hierarchy Editor - Poszition Hieiarchy Editor
File Edit “iew ‘Window Help

Using the Diagrammer to Change the Hierar chy

Action Procedure
Add apostiontothe |Highlight the position on the right side of the
hierarchy Position Hierarchy Editor Window, click and

“drag” it to the appropriate place on the left side of
the Position Hierarchy Editor Window.

Link apositionto a - Drag the position hierarchy (the top position and

hierarchy its subordinates - those with a bright blue square
with a black square attached to it) from the right
to the left.

L ocate the position you want to add in the right
pane and drag it to the appropriate place in the
left pane.

Continued on next page
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Using Application Data Export (ADE) Tool, Continued

Using the Diagrammer to Change the Hier ar chy (continued)

Action Procedure
Remove a position Click the position to be removed on the |eft side of
from the hierarchy the Position Hierarchy Editor Window and “drag”

it to the right side of the Position Hierar chy Editor
f Window.

Note: When you remove or detach positions from
the hierarchy, you are only severing the “tie” to the
hierarchy. You are NOT deleting the position. It
remains in the database.

Save the revised Click the Save button on the Toolbar.

hierarchy

Exiting the Position Exit by clicking Action and Close Window on the
Hierarchy Editor Main Menu Bar to close the Position Hierar chy
Window Editor Window.
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Using GhostView

Pur pose To guide you through the procedure to use GhostView to view reports. We
will use the Notification of Personnel Action (NPA) as the example.

What Is1t? It is a behind the scenes software application that allows you to view your
reportsdocuments that you normally create and view based on your role and
responsibility.

Who Can i | ) )

ACCESS = You must bein arolethat allowsyou to print an RPA/NPA or an OTA

roleto print a DD Form 1556.

Using
GhostView

Step Action

1 On the Navigation List — Processes and Reports — Submit
Processes and Reports — <Open>.

2 The Submit Request Window displays. With your cursor in the
Name data field, click the LOV and select Notification of
Personnel Action.

3 The Parameters Window displays. Click the LOV to sdlect the
Employee Name or use the shortcut query method. The next two
data fields, Front Page and Back Page, automatically populate.

Click <OK>.
]
|6 2
. Employes Name [ =

Frant Page [Yes ‘
Back Page |No

o | '
Clear Cancel I OK I

Continued on next page
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Using GhostView (continued)

Step

Action

4 In the Print Options Region of the Submit Request Window,
click in the Copies data field and override with “0.” It is not
necessary to change the other two data fields.

Click <Submit>.

Y our Report displaysin the Submission History Region. Click
Help on the Main Menu Bar and click View My Request.

Example:

£ Privacy Act of 1974

Action Edt Quey Go Foder Soeors [ Window

[ | = |:§?{; Window Help i 2
FE Ry 2l e o Ly
Type [Request ﬁﬁ‘;aﬁy Database Enor... lation of Personnel Action

RBIGAIL L (1082)-Yes:No

ook

— Print Options ———————————

Copies o]

Style |CIV. portrait _Absut Ok drpliaions.

Printer |bld663_p0354ps X Save Output

— Run Options
Fesubmit

To Stant [25

End Resubmission

— Sub History
Type Mame Parameters Request D
[F:\epnn Notification of Personnel Action MOY, ABBY Y (862):Yes:No 688099
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Using GhostView, Continued
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Using GhostView (continued)

Step

Action

5

The Requests Window displays and shows the Phase and Status
of your Requests. With the Current Record Indicator on the

Report you need, click <Report>.

hequests ______________________________ mBEE|
ReguestID Fhase Status Program MName Farameters

= [HEEE] Mormal Notification of Personnel 862, 1336, ¥. N

| 688098 Pending Scheduled CAO Batch Process (None)
[ 688097 Completed MNormal CAO Batch Process (None)
MEBBI]EH Completed MNormal CAO Batch Process {None)
[ 688085 Completed MNormal CAO Batch Process (None)
_688034 Completed MNormal CAO Batch Process (None)
| 688083 Completed MNormal CAO Batch Process (None)
| 688082 Pending Scheduled CAO Batch Process (None)
_EBBUBI Completed MNormal CAO Batch Process {None)
[ 688079 Completed MNormal CAO Batch Process (None)
_BBBU?B Completed MNormal CAO Batch Process (None)
[ 688059 Completed MNormal CAO Batch Process (None)
| 688058 Completed MNormal CAO Batch Process (None)
_588055 Completed MNormal CAO Batch Process {None)

Request Log |

Report

Diagnostics I

GhostView Window displays the Notification of Personnel Action

for your review on your monitor screen.

Fundamentals. Other Tools

Mod 1, Chap 11, page 11



August 25, 2000

Corporate Management Information System (CMIS)

Definition CMISisacentral depostory of all actionsthat occurs DoD wide. Itisan
Oracle HR application and has the same look and fedl as the applications
found at base level. It has view-only capability.

System Access  Access to the system, at all levelswithin DoD, will be based on an
individual’s official need for information. Each Component has
responsibility for granting access privileges.

How It Works  Regional serverslink the regional databasesto the DoD Corporate
Management Information System (CMIS), where information on all DoD
employees is maintained.

CMI S provides Component Headquarters access to Component information
and the Department access to DoD-wide human resources information.

CMISisused to record personnd actions and not to process them. Although
Oracle HR can generate reports primarily for use by personneligts, it has
limited ad hoc capabilities. Accessto this database will be through an Oracle
compatible query tool. Codeiswritten into an End User Layer (EUL) that
hides the complexities of a large relational database and gives you an easy-to-
usetool. The data are broken down into expandable folders. Once you
become familiar with the contents of the folders, generating a query becomes
easy asyou are guided by a Wizard that walks you through each required

step.
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Using End User Layer to Access Data

Purpose

How It Works

This section explains how the End User Layer (EUL) is used to access data
from modern DCPDS. EUL isa predefined set of views of the database
composed of folderswith related data elements. It isused to access the
database using query tools such as Cognos, Business Objects, or a Discoverer
tool application. It isattached to the:

Regional Service Center (RSC) database.
Customer Support Unit (CSU) characteristics:
Designed for fast reporting.
Use as areporting tool.
|s updated nightly from the RSC database.
Transaction updates are done on the RSC database, not the CSU database.

The EUL provides an easy-to-use, ad hoc view of the data in the CSU
database. Many commercial database inquiry systemsexist. The
illustration below uses Oracle Discoverer 3.1. Other tools provide the
same basic functionality; however, your tool will not perform in exactly
the same manner as discussed here.

Most DoD users are functional specialists or managers and not
programmers. The EUL encapsulates data into families of folders. For
example, the Employee folder contains data directly related to employees,
such as Name, SSAN, DOB, Tenure, and Citizenship. The Civilian
Position folder contains data directly related to a position, such as PD
Number, Agency Code, CCPO ID, and FLSA Category.

Once the desired data is selected and moved into a selection window, it
can be further refined by setting up conditions using standard relational
operators, such as =, >, <, like, and in. Data items and operators are all
available through Lists of Values (LOVs). Conditions can be joined with
“and or” logic, making it possible to build tightly focussed inquiries. The
dataareinitially displayed in the familiar spread sheet fashion and can be
exported to an external file in several different formats. Any inquiry can
be saved for future use. Thisisespecially useful when an experienced
user develops complex inquiries frequently used by new users or
management officials.

Continued on next page
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Using End User Layer to Access Data, Continued

How it Works

(cont) An additional feature for experienced usersisthe ability to build

calculation fields. None of the folders contain years of service, but using
the system date and SCD you can build afield called Yrs_of Svc using
the following formula: trunc((system date - SCD)/365.25). Thiswould
not be used to calculate retirement digibility, but it could be used for
projections for large organizations. Users who are building basic
inquiries are guided by a Wizard through the process and ensures even
beginners can obtain useful queries. Sophisticated queriesincluding
graphs and cross-tabulated reports are also available.
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